
Meal Charge and Prohibition Against Meal Shaming 

Policy Template 

I. Purpose 

The goal of the Little Falls City School District is to provide student access to nutritious no-or low-cost meals 

each school day and to ensure that a pupil whose parent/guardian has unpaid school meal fees is not shamed or 

treated differently than a pupil whose parent/guardian does not have unpaid meal fees. 

Unpaid charges place a large financial burden on our school. The purpose of this policy is to insure compliance 

with federal requirements for the USDA Child Nutrition Program and, and to provide oversight and 

accountability for the collection of outstanding student meal balances to ensure that the student is not 

stigmatized, distressed or embarrassed. 

II. Policy 

Free Meal Benefit –All students are eligible to receive ONE free breakfast and ONE free lunch meal of their 

choice each day.   A la carte items, Second Meals or other similar items must be paid/prepaid.  A 2nd Breakfast 

is $1.50 and a second Lunch is $2.55. Snacks and Second Meals are not allowed to be charged.   

ONGOING STAFF TRAINING:  

 Staff will be trained annually and throughout the year as needed on the procedures for managing meal 

charges using the NYSED Webinar or the school’s training program. 

 Staff training includes ongoing eligibility certification for free or reduced price meals. 

MINIMIZING STUDENT DISTRESS:  

 In the case that a second meal is charged, Parents/guardians will be notified by mail and phone if not 

resolved within 10 days. 

 School will not publicly identify or stigmatize any student on the line or discuss any outstanding meal 

debt in the presence of any other students. 

 Students who incur meal charges will not be required to wear a wristband or handstamp, or to do 

chores or work to pay for meals. 

 Schools will not throw away a meal after it has been served because of the student’s inability to pay 

for the meal or because of previous meal charges. 



 Schools will not take any action directed at a pupil to collect unpaid school meal fees. 

 Schools will deal directly with parents/guardians regarding unpaid school meal fees. 

ONGOING ELIGIBILITY CERTIFICATION:  

 School staff will conduct direct certification with NYSSIS or using NYSED Roster Upload at least 

monthly to maximize free eligibility. 

 School staff will provide parents/guardians with free and reduced price application and instructions at 

the beginning of each school year in school enrollment packet. 

 Schools using electronic meal application will provide an explanation of the process in the school 

enrollment packet and instructions on how to request a paper application at no cost. 

 Schools will provide at least two additional free and reduced price applications throughout the school 

year to families identified as owing meal charges. 

 Schools will use administrative prerogative judiciously, only after using exhaustive efforts to obtain a 

completed application from the parent/guardian only with available information on family size and 

income that falls within approvable guidelines. 

 Schools will coordinate with the foster, homeless, migrant, runaway coordinators at least monthly to 

certify eligible students. 

 

Students/Parents/Guardians may pay for meals in advance via lfcsd.org, MYSCHOOLBUCKS  or with a check 

payable to Little Falls City School District, Lunch Account. Funds should be maintained in accounts to 

minimize the possibility that a child may be without money. Any remaining funds for a particular student 

may/will be carried over to the next school year. 

Refunds for withdrawn, and graduating students; a written or e-mailed request for a refund of any money 

remaining in their account must be submitted.  Students who are graduating at the end of the year will be given 

the option to transfer to a sibling’s account with a written request. 

Unclaimed Funds must be requested within one school year. Unclaimed funds will then become the property 

of the Little Falls City School District Food Service Program. 

 

 



 

Popular Topics 

 Accommodating Children with Disabilities (link is external) 

 "And Justice For All" Posters 

 Annual Checklist 

 Anti-Shaming/Meal Charge Policy 

 Civil Rights Requirements 

 Community Eligibility Provision 

 Direct Certification Matching Process 

 Disclosure 

 Eligibility 

 Equipment Purchases Approval Process 

 Food Based Menu Planning 

 Grants 

 HACCP/Sanitation 

 Income Verification 

 Local School Wellness Policy 

 Nonprofit School Food Service Account 

 Policy Booklet 

 Preschool Meal Pattern 

 Professional Cooking 

 Professional Standards 

 Recalls 

 Regulations (link is external) 

 Reimbursement Rates 

 Reports 

 Resource Order Form 

 School Year Calendars 

https://www.fns.usda.gov/school-meals/2017-edition-accommodating-children-disabilities-school-meal-programs
http://www.cn.nysed.gov/content/%E2%80%9Cand-justice-all%E2%80%9D-posters-and-updated-civil-rights-nondiscrimination-statement
http://www.cn.nysed.gov/content/child-nutrition-annual-checklist
http://www.cn.nysed.gov/content/prohibition-against-meal-shaming
http://www.cn.nysed.gov/content/child-nutrition-program-civil-rights-requirements
http://www.cn.nysed.gov/content/2018-19-cep-application-due-june-30-2018
http://www.cn.nysed.gov/content/new-state-wide-direct-certification-matching-process-and-mandatory-reporting-snapmedicaid
http://www.cn.nysed.gov/content/sharing-aggregate-data-and-disclosure-requirements
http://www.cn.nysed.gov/national-lunch-program
http://www.cn.nysed.gov/content/approval-process-sfa-equipment-purchases
http://www.cn.nysed.gov/national-lunch-program
http://www.cn.nysed.gov/content/grants
http://www.cn.nysed.gov/content/food-safety-and-sanitation
http://www.cn.nysed.gov/manual/verification-procedures-2017-2018-school-year
http://www.cn.nysed.gov/content/local-school-wellness-policy
http://www.cn.nysed.gov/content/nonprofit-school-food-service-account
http://www.cn.nysed.gov/manual/2017-2018-free-and-reduced-price-income-eligibility-and-policy-information-0
http://www.cn.nysed.gov/content/preschool-meal-pattern
http://www.cn.nysed.gov/professionalcooking
http://www.cn.nysed.gov/content/professional-standards
http://www.cn.nysed.gov/content/recalls
http://www.fns.usda.gov/school-meals/regulations
http://www.cn.nysed.gov/content/reimbursement-rates
http://www.cn.nysed.gov/reports
http://www.cn.nysed.gov/form/resource-order-form
http://www.cn.nysed.gov/content/school-year-calendars-non-public-sfas-only


 Smart Snacks in School 

 Think Breakfast (link is external) 

How Do I…? 

 Add a Program 

 Add a Recipient Agency 

 Add a User to CNMS 

 Adjust a Claim 

 Become a New SFA 

 Complete the Annual Renewal 

 Complete the Health Inspection Report 

 Conduct a Self-review 

 Determine Selling Prices 

 Determine the Paid Lunch Price (PLE) 

 Develop a Meal Charge/Anti-Shaming Policy 

 Find Free Summer Meals (link is external) 

 Prepare the Cash Analysis 

 Renew SAMS Registration 

 Report Fraud, Waste, and Abuse 

 Request a Low-Fat Flavored Milk Allowance 

 Request a Whole Grain-Rich Exemption 

 Reset my CNMS password 

 Submit a Claim 

 Terminate Participation 

Quick Links 

 CDC (link is external) 

 CACFP (link is external) 

 Child Nutrition Management System 

http://www.cn.nysed.gov/content/smart-snacks-schoolall-foods-sold-schools
http://www.thinkbreakfast.com/
http://www.cn.nysed.gov/content/child-nutrition-programs-application-submission-process
http://www.cn.nysed.gov/content/child-nutrition-programs-application-submission-process
http://www.cn.nysed.gov/content/child-nutrition-management-system-password
http://www.cn.nysed.gov/content/claiming-information
http://www.cn.nysed.gov/content/child-nutrition-programs-application-submission-process
http://www.cn.nysed.gov/content/2017-2018-annual-renewal-instructions
http://www.cn.nysed.gov/content/online-health-inspection-report-instructions
http://www.cn.nysed.gov/content/annual-self-review-reminder
http://www.cn.nysed.gov/content/2017-2018-adultstudent-selling-prices
http://www.cn.nysed.gov/content/paid-lunch-equity-ple
http://www.cn.nysed.gov/content/prohibition-against-meal-shaming
https://www.fns.usda.gov/summerfoodrocks
http://www.cn.nysed.gov/content/school-food-authority-financial-reporting
http://www.oms.nysed.gov/sedref/FederalReportingGuidanceandInformation.htm
http://www.oms.nysed.gov/oas/fraud/
http://www.cn.nysed.gov/content/requests-low-fat-1-flavored-milk-allowance-school-year-2017-2018
http://www.cn.nysed.gov/content/extension-notice-requests-exemption-school-meals%E2%80%99-whole-grain-rich-requirement-school-years
http://portal.nysed.gov/pls/cn_port/pub2_pkg.user_password_reset
http://www.cn.nysed.gov/content/claiming-information
http://www.cn.nysed.gov/content/terminating-participation-national-school-lunch-program-0
http://www.cdc.gov/healthyyouth/foodallergies/
https://www.health.ny.gov/prevention/nutrition/cacfp/
http://portal.nysed.gov/pls/cn_blank/cn$.startup


 DUNS (link is external) 

 Food Buying Guide (link is external) 

 FRAC School Breakfast (link is external) 

 

https://iupdate.dnb.com/iUpdate/viewiUpdateHome.htm
http://www.fns.usda.gov/tn/food-buying-guide-school-meal-programs
http://frac.org/federal-foodnutrition-programs/school-breakfast-program/

